______________________________ School District

Section 504 Grievance Filing Form

for Public Complaint of discrimination on the basis of disability

Date _____/_____/_____

Name of Aggrieved Person_______________________  
Address ___________________________________

Home Phone _______________ Cell Phone ________________ Work Phone _______________

Email 


Nature of your grievance:  (Please describe the policy or action you believe may be in violation or any act of alleged discrimination of Section 504.  Please also identify any person(s) you believe may be responsible.)

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

If others are affected by the possible violation, please give their names and/or positions:

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________


___________________________________________  
         _____/_____/_____


Signature of Grieving Party
Date
THIS FORM SHOULD BE SENT WITHIN 30 BUSINESS DAYS OF THE ALLEGED VIOLATION TO:

Section 504 Compliance Officer*

_________________________School District
* _______________________,  504 Compliance Officer

Board of Education Use Only

Person Receiving Grievance:  

Date _____/_____/_____

  Grievance Procedure – Public
The following grievance procedure is available to the public for the prompt and equitable resolution of complaints alleging discrimination on the basis of disability.  


1.
Grievance procedures will be applied to any and all complaints alleging discrimination carried out by employees, other students and third parties;

            2.         The District will conduct an adequate, reliable and impartial investigation of complaints, including the opportunity for the complainant to present witnesses and other evidence.

            3.         Designated and reasonably prompt timeframes for the complaint process are established

            4.         Notice will be provided to the parties of the outcome of the complaint

            5.         Assurances are in place that the school will take steps to prevent reoccurrences (of any harassment) and to correct discriminatory effects of the complainant and others, if appropriate.

            6.         Retaliation is prohibited by any employee, other students and third parties


7.
The individual may file a written complaint, stating the nature of the issue and a proposed resolution, with the District’s Compliance Officer.  The written complaint must be filed within thirty (30) business days of the circumstances or event-giving rise to the grievance.


8.
The District’s Compliance Officer will conduct an independent investigation of the matter (which may or may not include a hearing) and provide the grievant with a written disposition of the complaint within ten (10) business days.  If no decision is rendered within ten (10) business days, or the decision is unsatisfactory in the opinion of the grievant, the public complainant may file, in writing, an appeal with the Superintendent. 


9.
The Superintendent will, within ten (10) business days of receiving the written appeal, conduct a hearing with all parties involved in an attempt to resolve the complaint.  The Superintendent will render his/her decision within ten (10) business days of the hearing.


10.
If the grievant is not satisfied with the decision rendered by the Superintendent, s/he may, within ten (10) business days, request in writing a hearing before the Board of Education.  In attempt to resolve the grievance, the Board shall meet with the concerned parties within forty (40) business days of the receipt of such an appeal.  A copy of the Board’s disposition of the appeal shall be sent to each concerned party within ten (10) business days of this meeting.


11.
The public complainant may be represented at any of the above-described hearings. Nothing in this procedure prohibits the citizen from contacting the U.S. Department of Education, Office of Civil Rights at any time.
